Usability Worksheet










Name of Instructions Author:

Name of Tester:




Signature:

Instructions for this assignment:

1. Your group members will give you a set of instructions and the materials for completing a task.

2. Read through the instructions and complete the task.

3. Answer the questions on this worksheet, sign it and hand give it to the author of the instruction set.

Remember: your thoroughness in answering these questions will help your colleague revise his/her assignment draft.

1. Title of Task: Does the title effectively represent the task?
2. Safety Information: Does this document needs safety information? 
3.  Is there an introduction? If so, is it good, or does it need work? (Use specifics)
4. Evaluate the content:

· Identify any irrelevant information.

· Indicate any gaps in the information

· Identify any information that seems inaccurate

5. Evaluate the organization:

· Identify anything that is out of order or hard to locate or follow

6. Evaluate the style:

· Identify anything you misunderstood on first reading

· Identify anything you couldn't understand at all

· Identify expressions that seem wordy, inexact, or too complex

7. Evaluate the design:

· Indicate any headings that are missing, confusing, or excessive

· Indicate any material that should be designed as a list

· Give examples of material that might be clarified by a visual

· Give examples of misleading or overly complex visuals

· List other problems with design

8. Please suggest other ways of making this document easier to use
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